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Veé viéc nhan Bing tot nghiép Trung hoc phd théng
tai trwrong THPT Hoang Hoa Tham

Nham tao diéu kién thuén loi cho cac hoc sinh d3 t6t nghiép ra trudng chu dong vé
thoi gian dén nhén béng tt nghiép, Truomg THPT Hoang Hoa Tham théng béo vé vic
nhan Bang t5t nghiép tai truomg THPT Hoang Hoa Tham nhur sau:

1. Thoi gian nhin bing: Trong gid hanh chinh, tir thir 2 dén thir 6 cac ngay trong
tudn (trlr ngay nghi 1& theo quy dinh).

2. Pia diém nhan bing: Phong A3.3 Phong Thu vién Truong THPT Hoang Hoa
Tham.

3. Nhén vién cip phat: Hoang Thij Dién
4. Quy trinh nhin Bing t6t nghiép:
a) Bude 1:

- Trudng hop nhan truc tiép: Ngudi dugc cip bing tot nghiép phai xuét trinh ban
chinh gidy to thy than c¢é anh (thé cin cude cong dan/ ho chiéu/... ) dé dbi chiéu voi
bang t6t nghiép khi nhn bing.

- Trudng hop cha/me/anh/chi/eny/. .. nhan thay van béng, nguoi nhén thay phai ndp
cac gidy to sau:

+ Gidy Gy quyén ciia ngudi ¢6 tén trén vin bang, c6 x4c nhan (ky tén va déng diu)
ctia co' quan hodic UBND xa/phudng/thi trén.

+ Ban photo thé cin cudc cong dan ciia ngudi dugc iy quyén nhén thay.
b) Budc 2:
Can bd Céi) phat thue hién nghiép vu theo quy dinh, gbm:
-Kiém tra tinh hop 18 ctia gidy t& ngudi nhan bing cung cép.
- Pbi chi{éu thong tin gidy to ctia ngudi nhan bing véi bing tdt nghiép trude khi
cap phat van bang.
- Luu trit céc loai gidy to dbi véi truomg hop nhén thay bang t6t nghiép.
- Giao bing tdt nghiép cho ngudi nhan bang.

¢) Buéc 3: Ngudi nhin bang tét nghiép kiém tra.tinh chinh x4c tét ca cac thong tin
trén béng tbt nghiép.
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Truong hop phét hién sai léch thong tin trén bang t&t nghiép thi nguoi cap phat
vin bing ngimg cap phat va bo céo ngay cho S& GDDT xir Iy theo quy dinh.

d) Budc 4: Ngudi nhén bing ot nghiép ky nhan vao cot ghi chu cua sb ding bo.
Trudng hop dugc ity quyén nhan thay, ngudi nhan thay ghi td “cha (me, anh, chi, em,...)
nhdn thay”, ky nhén va ghi 13 ho tén ngudi nhan thay.

5. Ngwdoi dwrge cAp bing tbt nghiép c6 nghia vu:

a) Cung cip chinh xéc, dly du cac thong tin can thiét dé ghi ndi dung trén bing tot
nghi¢p THPT;

b) Kiém tra tinh chinh x4c cac thong tin ghi trén bing tbt nghiép truéc khi k§ nhan
vin bang;

c) Phai c6 gidy uy quyén theo quy dinh cta phép luit khi khong tryce tiép dén nhan
béng t6t nghiép THPT;

d) Gitr gin, bao quan béng tbt nghiép THPT; khéng dugc tdy xda, sira chita cac ndi
dung trén bang t6t nghiép THPT; khéng duge cho ngudi khéc sir.dung bing tdt nghiép
THPT,;

@) Str dung quyét dinh chinh stra bing tt nghiép kém theo bing tét nghiép sau khi
dwgc chinh sira bang t6t nghiép THPT;

e) Trinh béo cho S& GDPT va co quan coéng an noi gin nhit khi bi mét bang t6t
nghiép THPT;

g) Nop lai bang tét nghiép cho S& GDDT trong thdi han 30 ngay, ké tir ngdy nhan
dugc quyét dinh thu hdi bang t6t nghiép THPT. Trudng hop bing tét nghiép bi mat, phai
cam két bing van ban v& viéc bi mat bang tbt nghi€p va chiu trach nhiém trudc phap
luat vé ndi dung cam két.

Truong THPT Hoang Hoa Tham théng bao cho tit ca cuu hoc sinh duogc biét, sép
xép thoi gian dén nhan bang./.
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